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1. OBIHE 1HHOJIOKEHHWS
1.1. Kojiexe 3mukn u cayxednoro nosejenns paborHukor MBYIO «/ALINA Nedn MI'O (mamce - Kojexe)
Pa3padOTaH B COOTBETCTBHHU C TIONOMKEHHSIMM:
- Koneruryunn Poccniickoi dejiepalimu:
- Tpyaosem xkonexcom Poccuiickoi Meiepauuu;
- OegepanpiniM 3akoHoM o1 25 ekabps 2008 rona Ne 273-03 «O) npoTHBOACHCTBHI KOPPYILIMHS.
1.2. Koseke npejictasinseT coboit CBoI 00IMX IIPUHIMITOE NPOGECCHOHANBION CiIykeGHOM ITHKH H OCHOBHbIX
1paBu CTyKeOHOTO MOBCACHHA. KOTOPhIMHM HANLTEKUT PYKOBOACTBOBATHCH pabOTHHKAM MYHHIMIAILHOTO
OIOTKETHOTO  YUPCKICHHA JIOIOIHHTENbHOrO obpasoBanug «Jlerckas mkona mckyceTs Neds Muacckoro
FOPOACKOTO OKPYTa (jajiee — YupexieHne ) HE3aBHCHMO 0T 3aMeLaeMO JI0JKHOCTH.
1.3. PaboTuHK npuHumaembiii Ha padoty B Yupexaenue, o0s3aH 03HAKOMHTBCS ¢ nmonoxeHnsvu Koaekca u
CoDMIOIaTL UX B [IpoLecce CROeH ¢y KeOHOH AeATCILIOCTH.
L4, Heasmn Kojiekca SBASIOTCA YCTAHOBICHHE ITHYECKHX HOPM M MPABHI CIykeOHOTO MOBEICHHS
pabOTHHKOB JI18 JIOCTORHOIO BBIMOANCHUS UMH CBOEH 1IPO(eCCHOHATBHOI ICATEILHOCTH, a TAKKE COMCHCTBIE
YKPEILIEHHK) aBTOpHTETAa pPabOTHUKOB YYpexieHusl, J0Bepusl IpaxaaH K paborHukaM YUpCKICHWs M
odeciieeHHI0 € JHHBIX HOPM TOBE/IeHHs pabOTHHKOB Y UpeiKIcHus.
1.5. Kozekc mnpmssan 10BbicHTh 3(QEKTHBHOCTE BLITOMICHHS pPaGOTHUKAMH YUPCHKICHHA  CROMX
AQTKHOCTHBIX 00A3aHTIOCTCH.
1.6, Kozgeke caykut octosoi ;uis opMupoBaHist B3aHMOOTHOLICHHA B Y 4Pek/IeHHH, OCHOBAIIHLIX HA HOPMaX
MOpPAIH, YBRUKHUTCALIOIO OTHOlICHMS K pabOTHHKAM YUpCXKJICHMSH, a TAKAKE BEICTVIIACT KAK HMHCTHTYT
OQIICCTBCIIIONO COZHAHMS M HPABCTBEHHOCTH PabOTHHKOB Y 4perx;ieHus, HX CAMOKONITPOIIs.
1.7. 3manue u cobnojienve paboTHHKaMH nooxkennit Kojiékca sIBISETCS OMIMM M3 KPHTEPHER OLCIKH
KadyecTsa uX npodeccHoHaIbHOI ICATCABHOCTH M C.1yKeOHOr0 NOBEICHHS.
1.8, Kaibiii pabOTHHK JOTKCH NPHHUMATh BCe HEOOXOMMMBIC MEpPEI JUTS cob. 10/ 1eHus nonoskenmii Kojexea, a
KaKIplH rpaknainun Poceuniickoi ®ejiepanun BIpaBe 0KUIATh 0T pabOTHUKA MOBEISHHS B OTHOLUCHHAX ¢ HUM
B COOTBETCTBHH ¢ notokeHusimu Kosexca.

2. OCHOBHBIE ITPHHUMIIBI H TIPABHJIA CAYAKEBHOI'O NIOBEJAEHHUS PABOTHHKOB
2.1. OCHOBHBIMH TPHHIMIIAMH CIIYKCOHOrO 1oBejeHust paboTHHKOB YUPeXkKICHHS ABISIOTCH OCHOBBI
IOBE/IEHHs, KOTOPBIMH MM  HAAICKHUT  PYKOBO/ICTBOBATBCA [PH  HCIOMICHHH  jIOJUKHOCTHBIX |
(YHKIHMOHATbHBIX 00S3aHHOCTCII.

2.2. PaboTHHKH YUpeikKICHHs, COIHABAA OTBEICTBEHHOCTD MEPEd rOCYAAPCTBOM, ODMIECTROM H IPaKIAlaMH,
0053aHBI:
® JCIOIHATE JOIKHOCTHBIC 00A3aHHOCTH JW0OPOCOBECTHO M HA BHICOKOM MPO(PECCHOHAIRHOM YPOBHE B

Hesx odecneuctns dppexrurHon paborbl Y UpeKIeHHUS;
®  MCXO/AMTh W3 TOrO, YTO MOPH3HAHUC, COOMIONCHME M 3alluTa NPaB W CBODOI UCHOBCKA M IPAkKAHHHA

OTIPCACIAIOT OCHOBHOR CMBICT M CONEP/KAHHC ACATCALIIOCTH PAbOTHUKOR Y YpeK1eHU;

OCYIIECTR/ATE CBOIO ACATCILIOCTE B HPE/IE.1ax OJHOMOYHI, NPEIOCTABICHHILIX paboTHHKY YupeKIeHI:
® HE OKaspiBaTh MPCANOYTCHHC KakuM-IubO  Npo(hecCHOHATBHEIM HIM  COLMAILHBIM - PVINAM |

Opranu3amisaM, OLIThL HE3ABUCHMbIMW  OT BIWSHMS OTIENBHBIX TpaxiaH, HpopeccHOHANBHEIX HIIH

COLMANBUBIX TPYIIT H OpraHu3alluii;
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/7 umbIx HIITCPCCOB, MPEHATCTRYIONMX JODPOCOBECTHOMY HCHOJIHEHHK) CROMX JI0.KHOCTHBIX 00A3aHII0CTCH

®  YBE/IOMIATH PYKOBOAMTEIS YUPE/KACHHSA, OPranbl MPOKYPATYPH! H APYTHC OCYIAPCTBEHHBIE OPraHbl 000
BCeX cyuasx oOpaieHus K pabOTHHKY YUpeKICHHS KaKHX-THOO JTHIL B HENSAX CKIOHEHHS K COBEPLICHHIO
KOPPVIIHOHHLIX IPAaBOHAPYIICIIHIL:

e cobmoAaTe HECHPUCTPACTHOCTD, HCKIIOYAIOLIYK) BO3MOKHOCTD BIMAHHS HA HX CIYKCOHYIO ACATCILHOCTh
PEIeHM MOIMTHIECKNX NapTHii, MHBIX 00MIECTBEHHBIX 00bEIHHEHHIT;

CODMIOAATH HOPMBI CTYKEOHOH, PO ecCHOHATLHON YTHKH H NIPABHI1a JACTHOBOIO HOBE, ICHHS;

® 1IPOABIATH KOPPEKTHOCTh M BHHMATENLHOCTH B 0OPAIEHMM CO BCEMM YYACTHHKaMH 00pa3oBaTCILIOrO
NPONECCd, TI'PAKIAHAMH W JIOAKHOCTHBIMU JTHIIAMH;

" & TPOARISTH TEPNHMMOCTH H YBOKEHHE K 0OBINAAM M TPAIMIHAM HAPOIOB POCCHH, VAHTBIBATE KYJIbTYPHBIE 1
HHBIE OCOOCHHOCTH pAa3IHYHBIX OJTHHUYCCKHUX, COLHATIBHBIX TPYNN H KOHDCECHH, crocodCTBOBATH
MCKHALHOHATLHOMY H MEKKOH(CCCHOHATRIIOMY COTTIACHIO,

®  BO3ICPKHUBATBECS OT [OBSAECHUS, KOTOPOE MOIV10 Obl BBI3BATH COMHEHHE B IOOPOCOBECTHOM HCITOTHCHHUM
PadOTHHUKOM JIOJDKHOCTHRIX 0O0sI3aHHOCTEH, a Takke wniderath KOHMOIMKTHBIX CHTVAIMI, CIIOCOOHBIX
HAHECTH YIuepO HX PENyTAlHH UK aBTOPHTETY Y UPEKICHMS;

® [IPHHUMATH NPEIYCMOTPEHHBIC 3aKOHO1aTeliheTBOM Poccuiickoil Mejiepaiiun Mepbl 110 HEONY LIEHUK)
BOZHUKHOBEHHS KOH(.IMKTOR HHTEPECOR U YPEI YIHPOBAHMK) BOZHHKIIMX CIYH4eR KOH(.INKTA HHTEPECOR;

® [IC HCTIONL30BATL CITYKCOHOE MONOKCHHE AT OKAa3aHWS BIHSHMUS HA JODKHOCTHLIX [THIl H TPaykIaH IipH
PCIICHHHA BOMPOCOB JIHYHOIO XapaKTepa;

® [IPOTHBOACHCTBOBATL TPOABICHUSM KOPPYNLOHH W MOPCANPUHHMATL MCPLl MO ¢C NpoUIaKIHKE B
Vupex/IeHHN B [OP;/1Ke, YCTAHOBICHHOM ACHCTBYIOMAM 3aKOHOATE ILCTBOM;

® T[POSBASTL 1P  MCHOOJHEHHM JOKHOCTHBIX  OOS3aHHOCTEH  UECTHOCTB, OCCIPHCTPAcTHOCTL W
CIIPaBeATHBOCTh, HE JOMYCKAaTh KOPPYILHOHHO ONACHOTO MOBEICHHs (MOBEICHHSA, KOTOPOC MOKCT
BOCOPHHMMATLCA OKPYKAIOMMMH KaK oDCHIaHNe WIH NPEATOKCHHE 1a49M B3ATKH, KAK COITIACHE NPHHSATH
B3ATKY MM Kak fpoceda 0 Jade BIsITKM JIMO0 Kak BO3MOXKHOCTH COBCPLIHTH HHOE KOPPYIIMOHHOE
[IPABOHAPYILCHHE ),

®  BO3JEPKHMBATBCH OT NYOJMYUHBIX BBICKA3bIBAHWHN, CYKIEHWH M OLEHOK B OTHOLICHHHM I€STEIbHOCTH
YupemxieHus, ero pyKoBO M TENS:

e CoOmMOJAaTh YCTAHOBICHHBIE B YUPEXKICHMM MpaBHia NYOIMYHBIX BBICTYILICHHH H TIPCHOCTABICHWSA
cmysxednoit undopmanim;

®  VBAKMTEILHO OTHOCHICH K JICATEIBHOCTH 1IPCACTABHTEICH CpejACtB  MaccoroH mHpOpPMaum 1o
HHPOPMHPORAHHK 00uecTBa 0 pabore YUperxeHus, a TaKKe OKa3bIBATh COjCACTRHE B TOIYUCHHH
JOCTOBEPHOI HHGOPMALHU B YCTAHOBICHHOM ITOPAJIKE.

2.3. PaboTimuku YUpeKICHHA NPH HCIIOIHCHANA AOMKHOCTHRIX 00S3aHHOCTEH HE MOTKHEI TOMYCKATL THYHYIO

3aHITEPECOBAHHOCTE, KOTOPAS MPUBOINT HIH MOKET NPUBECTH K KOHQIMKTY HHTEPECOB.

2.4. PabornukaM YUpcCKICHHS  3alpeliacTcs IM0JIy4arb B CBA3H C HCINOIHCHHCM JOJDKHOCTILIX

0043aHHOCTCH BOZHATPAKIACHHS OT (H3UYCCKUX H IOPHIMYECKHX JIHI (JCHEKHOS BO3HATPAKICHNIC, CCVIbI,

YCIIYI'H MaTepHallbHOTO Xapakrepa):

2.5. Paboruuk YapexieHus MoxkeT obpadarbiBaTh H MCPCIABATEL CYKCOHYIO HI(POPMALIHIO TPH COOIIOICHHM

AEHCTBYIOIMX B YUPEKIACHWH HOPM W TpeboBaHMM, NPUHATBIX B COOTBETCTBHM C 3aKOHOJATELCTROM

Poccwuiickoit @eaepannn.

2.6. Pabornuk Yupexacuus o0f3aH HPAHAMATE COOTBETCTBYIOIIME MEPHI MO 00ECeUeHUI0 HE30MacHOCTH H

KOH(pHICHIHATLHOCTH  uHGOpPMAUUK, 332 HECAHKUMOHUPOBAHHOE pasrjalieHHe KOTopoif OH  HeceT

OTBETCTBEHHOCTL MM (M) KOoTopas CTana M3BECTHA €MY B CBA3H C HCMOMHEHHEM HM J0TKHOCTHBIX

o0s3aHHOCTE.

2.7. Paboruuk YuperUleHus, HAJCNCHULIH Oprani3alHOHHO-PACTIOPAIUTEIbHBIME MOTHOMOUHAMH 10

OTHOIIEHHK) K J[PYruM pabOTHHKAM, jIOJDKEH CTPEMHTLCS OBITL A718 HUX 00pasuoM npodecCHOHATH3MA,

Oe3viipeunoit  penyranmu, cnocobersosars (POPMHPOBAIMIO B OpraHu3alui MHO0 €¢ MOAPa3acICHHH

OnaronpusaTHOro 1t 3hdeKTHRHOH padoThl MOPAIbHO-TICHXOIOTHYCCKOTO KITHMATA.

PaboTHuK, HAZCIACHHBIH OPraHM3alMOHHO-PACIIOPS,/MTE/IbHLIME [TOMHOMOYHAMHI 0 OTIOMCHHIO K APYIHM

paborHukaMm, IpABAH:

- IIPHHUMATH MEPLI IO MPCIOTBPAIICHHIO U YPETYIHPOBAHHIO KOH(.IMKTA HHIEPECOR;

- He JIOIYCKATL CITYYacB TPUHYKICHHA PAOOTHUKOB K YHACTHIO B JIEATEILHOCTH 1OIHTHHECKUX LAPTH,
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AOOUIECTREHHBIX 00heTHHEHHI H PEIMIHO3HBIX OPraHH3alIHI;
2.8. Pykopoautens YupexacHHS 00S3aH NPeACTABIATH CBEACHHS O JOX0JaX, 00 HMYIICCTBE H 0083d1€/1hCTRAX
HMYIIECTBEHHOTO XapakTep B COOTBETCTBHH ¢ 3aKOHOAATEIECTBOM Poccriickoii Meacpainy.

3. PEKOMEHJATEJBHBIE YTHYECKHE INPABHJIA CAYXKEBHOT O MMOBE/JIEHHSI
PABOTHHKOB

3.1. B cayxeOHOM 1oBefeHHH PadOTHUKY YUPEK/IEHHS HEO0DX0/MMO HMCXOJMTh M3 KOHCTHTYIIHOHHLIX
MONOKEHHI O TOM, YTO YEJIOBEK, €r0 NpaBa U ¢BOOOIB! ABISIOTCS BBICHICH LECHHOCTLIO, M KaMALIH IpasiaHuH
HMCCT TPaBO Ha HCIPUKOCHOBCHIOCTL HacTHOI JKH3NH, JMYHYIO H CEMEHHVIO TalHy. 2alyry HecTH,
JOCTOHHCTRA, CBORTO JI0DPOI0 HMEHH.
3.2. B cayxeOHOM norej1eHnH paboTHIK YUpeK/IeHNs BO3IEPAKUBACTCS OT:
- 1KdoTro BH/1a BBICKA3ZKIBAHWHN M JIEHCTBUN AACKPHMHHAIIHOHHOIO Xapakrepa 1o InmpusHaKaM 1oJd, BO3pacTa.
PAaChl, HAIMOHAIBHOCTH, #3bIKA, I'PAXKIAHCTRA, COIMAILHOIO, HMYIIIECTBEHHOIO WM CEMERHOTO MOIOKEHM,
HONWTHYECKHX WIIH PEIIMIHO3HBIX NPEIUTOMTEHHIA:
- 1py¥00CTH, NPOSBIEHAT TPEHEOPEKNUTENBHOIO TOHA, 3aHOCUMBOCTH, TIPEB3ATHIX 3aMeUaHuil, TpeILABICIIHA
HENPaBOMEPHBIX, HE3ACTy/KEHHBIX 0OBUHCHHH!
- YTpO3, OCKOPOHMTCABHGLIX  BBIPAXKCIIMH WM PCMMHMK,  ACHCTBHHA, NMPCHATCTBYIOUIMX HOPMAIBHOMY
ODMIEHHMIO WM NPOBOLMPYIOLIMX HIPOTHBOIPABHOS 1HOBE/ICHHE;
- KYPEHHS HA TEPPUTOPHH M B HOMEIIEHHAX 00PA30BATeIILHOI0 Y UPeneHHs.
3.3. Paborunkn Yupek/ieHHs NPU3REHKI CHOCOOCTROBATE CBOUM CIYKeOHbIM TTOBEIEHHEM YCTAHOBICHHIO B
KOJUIGKTHBE JI€I0BBIX B3dMMOOTHOLIEHHUHA M KOHCTPYKTHBHOIO COTPY/JIHHHECTRA APYI ¢ ApYroM. PaboTHHKH
Yupeknenus I0/1KHBI OBITh BEAUTHBBIMH, 100POKEIaTeNbHBIME, KOPPEKTHBIMH, BHUMATSILHBIMA U IPOSBIATE
TCPMUMOCTE B ODIICIIMH € MPaKIaiaMHy B KOTIeraMiu.
3.4, PaboTHuKkH Y4peiiieHHs JI0JUKHBL [POARIATEL TOICPANTHOCTL B ODIICHHH ¢ OOYHAIOUIHMHCH, POJNTE MM
(3aKOHHBIMH NPEACTABMTE IAMM) H ODIECTBEHHOCTHI).
3.5. Bremnuii BUa pabOTHHKA YUPEKIEHUS INPH MCMOMHEHHH MM JIODKHOCTHBIX O0S3aHHOCTEH I0IKCH
CIOCOOCTBOBATh YBAKHTEIBHOMY OTHOINEHHK) TPAKIAdH K YHUPEKICHHIO, COOTBETCTBOBATE OOLICTIPHHATOMY
AETOBOMY CTHITIO, KOTOPbIH OTIMYAIOT CACP/KAHHOCTh, TPAIHMIIMOHHOCTh, aKKYPATHOCTD.

4. OBETCTBEHHOCTbD 3A HAPYUIEHHE MOJIOKEHUA TUMTOBOTI0 KOJAEKCA
4.1. 3a mapymenue nonoxeHud Koaekca paGoTHHKM YupekKZCHHS HECYT OTBCICTBCHIIOCTL B HOPSIKE,
yeranosaeHHOM riaasoii 30 Tpyaosoro kogekca P®.
4.2. 3a coBCpUICHHAC KOPPYHUHOHNIBIX TPaBOHAPYIICHHH padOTHHKH YUPCKICHHA WCCYT YIOIOBHYIO,
AAMUHUCTPATHBHYIO, TIPAXKIANCKO-NPABOBYIO M JHCHHILTHIAPIYIO OTBCTCTBCHHOCTL B COOTBETCTRHH ¢
zakoHoarelibereom Poceniickoit Mejepaiuu.
4.3. Cobuosienne paboraukom Hopd Kojekca yuurbiBACTCH HPH HPOREIGHHM arrecTaiiid, PopMupOBaHHH
KaQApOROIO pe3epBa I8 BbIIBMAKEHHS HA BBILIECTOSIME IOJKHOCTH. IPH HANOKESHUM THCUMILTHHAPIILIX
B3LICKAIHH, & TAKAKC IPH TTOOIIPCHHH pabOTHUKOB, J00POCOBECTHO HCIIOMHAIOUINX TPYIOBLIC O0A3AHIOCTH.
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